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SELECTION OF TEMPORARY STAFF
APPLICATION FORM 
	Selection reference: COM/TA/HR.DS/2026-2/AST-SC



	YOU MUST FILL IN THE APPLICATION FORM COMPLETELY. FAILURE TO DO THIS MAY RESULT IN YOUR APPLICATION BEING REJECTED. 
PLEASE USE ENGLISH TO FILL IN THE FORM.
SAVE THE DOCUMENT IN .DOCX FORMAT - DO NOT PRINT AND SCAN.
SUBMIT IT ONLY IN ELECTRONIC .DOCX FORMAT BY EMAIL ALONG WITH ALL SUPPORTING DOCUMENTS.



1. PERSONAL INFORMATION
First Name:   Please fill in here 
Last Name:     Please fill in here  
Nationality:    Please fill in here  
House No / Street:    Please fill in here  
City:     Please fill in here 
Zip Code:   Please fill in here   
Country: Please fill in here
Email: Please fill in here
Mobile: Please fill in here with international code   
Date of Birth: Choose a date
Gender: Choose an item.
2. ELIGIBILITY
EU Citizenship:   Choose an item.   
Military Service Completed[endnoteRef:1]:    Choose an item.   [1:  N/A if you are not subject to a compulsory military service in your Member State.
] 

Criminal Record:    Choose an item.  
Driving Licence:   Choose an item.   
3. EDUCATION AND TRAINING
Highest Education Level:    Choose an item.  
Diploma Title[endnoteRef:2]:    Please fill in here   [2:  At the recruitment stage your diploma must be recognised by an EU educational institute or delivered by a non-EU educational institute but recognized by at least one Member State (see ENIC-NARIC – Gateway to recognition of qualifications).
] 

Institution / Academy Name:     Please fill in here 
Country of Issue:    Please fill in here  
4. PROFESSIONAL EXPERIENCE
Total Years of Experience:   Please fill in here   
Last Employer / Unit:    Please fill in here  
Main Duties Performed:   Please fill in here   
Rank / Grade:   Please fill in here  
Sector: Choose an item.
5. LANGUAGE SKILLS
I speak English at least at level C1 of the Common European Framework of Reference (CEFR)   Choose an item.                	 
I speak French at least at level B2 of the CEFR   Choose an item.   
I speak one EU official language[endnoteRef:3] at least at level C1 of the CEFR    Choose an item.   [3:  The official languages of the European Union are: BG (Bulgarian), CS (Czech), DA (Danish), DE (German), EL (Greek), EN (English), ES (Spanish), ET (Estonian), FI (Finnish), FR (French), GA (Irish), HR (Croatian), HU (Hungarian), IT (Italian), LT (Lithuanian), LV (Latvian), MT (Maltese), NL (Dutch), PL (Polish), PT (Portuguese), RO (Romanian), SK (Slovak), SL (Slovenian), SV (Swedish).
] 

6. ADDITIONAL COMPETENCES
Category C Licence:    Choose an item.  
S.W.A.T. years of Experience:   Choose an item.    
Diplomatic Environment Experience:   Choose an item.   
Instructor Certification:   Please fill in here   (specify domain and years of experience as instructor)


[bookmark: _Hlk147340653][bookmark: _Hlk147414114]
DECLARATION:
A. I CONFIRM THAT THE INFORMATION PROVIDED ABOVE AND IN THE ANNEXED CURRICULUM VITAE IS TRUE AND COMPLETE.

B. I AM AWARE THAT I AM EXPECTED TO PRODUCE SUPPORTING DOCUMENTS CONFIRMING THE INFORMATION GIVEN IN MY APPLICATION FILE.

C. [bookmark: Text49]I AM AWARE THAT ANY FALSE STATEMENT MAY INVALIDATE MY APPLICATION FILE AND/OR, WHERE APPROPRIATE, RESULT IN THE CANCELLATION OF THE CONTRACT, PURSUANT TO THE CONDITIONS OF EMPLOYMENT OF OTHER SERVANTS OF THE EUROPEAN UNION[endnoteRef:4] . [4:  EUR-Lex - 01962R0031-20260101 - EN - EUR-Lex] 

	

	DATE       Click to enter a date.




For information related to Data Protection, please see the Specific Privacy Statement under “7. Information to data subjects on their rights”, to find your rights and how to exercise them in addition to the privacy statement, which summarises the processing of your data.



FILE NAMING REQUIREMENT
📋 Important: How to Save Your Application File
	📋 FILE NAMING REQUIREMENT

	Save as: SURNAME_FIRSTNAME.docx
Example: SMITH_John.docx
✓ No macros required - always works
· Press Ctrl+Shift+S (Windows)
· Type: SMITH_John.docx
· Save as .docx format
For detailed instructions, see attachment



Quick Reference
	⚠️  Common Mistakes to Avoid
❌ smith_john.docx (lowercase)
❌ SMITH JOHN.docx (space, not underscore)
❌ smith_john.pdf (wrong format)
✓ SMITH_John.docx (CORRECT)



Step-by-Step Instructions
STEP 1: Fill in the form completely
· Complete all required fields
STEP 2: Open Save As dialog
· Press Ctrl+Shift+S (Windows) or Cmd+Shift+S (Mac)
STEP 3: Enter correct filename
· Type: SURNAME_FIRSTNAME.docx
STEP 4: Check file format
· Make sure it says 'Word Document (.docx)'
STEP 5: Click Save
· Your file is now ready to submit
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